From: 

Hanchett, James (DPH) 

Sent: 

Thursday, December 20, 2012 1:13 PM 

To: 

Brooks, Nancy (POL) 

Subject: 

RE: Use or Lose Time 

Hi Nancy, 



I am using time this week so I should be all set. I will check with Sharon and Sonja Monday, but I think they are 

all set. 

Thanks, 

Jim Hanchett 


From: Brooks, Nancy (POL) 

Sent: Wednesday, December 19, 2012 7:01 AM 
To: Hanchett, James (DPH) 

Subject: Use or Lose Time 

Hi Jim; 

I'm going off of an OLD "use or lose" report dated 10/20/12 and I need to notify individuals of the leave balances they 
have which will be LOST if not used by 12/31/12. I'm sure that some of the VAC/PER hours may have been used already 
(this is an old report) and you may have received your use/lose notices back in October so your staff is probably aware 
of their lose or use time, but I just thought I would email you just in case. Can you email me and let me know if these 
hours will be used as of December 31 st ? 

Hours - again, this is based off an old Use or Lose Report from 10/20/12 . 

Jim - 94.25 VAC, 10.00 PER 
Sonja -11.50 PER 
Sharon-13.00 PER 

Thank you. I really appreciate this. 


Nancy Wong Brooks 
Forensic Chemistry Section Manager 
59 Horse Pond Road 
Sudbury, MA 01776 
508-358-3142 (phone) 

508-358-3224 (fax) 


The preceding email message (including any attachments) contains information that may be confidential, may be protected by the 
attorney-client or other applicable privileges, or may constitute non-public information. It is intended to be conveyed only to the 
designated recipient(s) named above. If you are not an intended recipient of this message, please notify the sender by replying to this 
message and then delete all copies of it from your computer system. Any use, dissemination, distribution, or reproduction of this 
message by unintended recipients is not authorized and may be unlawful. 
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